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Graduate Student Services Advisor 
Your success is important to us! The School of Graduate Studies (SGS) has an individual dedicated to 
just that. Kaisa Siipola is the Graduate Student Services Advisor for graduate students in the College of 
Engineering and Mines. She will serve as your main contact for questions relating to your progress, 
student forms and graduation. She is here to help you navigate your way through graduate school, 
answer any questions, and help you with any concerns you may have. Feel free to reach out any time - 
kaisa.siipola@und.edu  – 701-777-2524 – or stop by Twamley Hall Room 103. 
 

SGS Listserv 
All graduate students are added to the School of Graduate Studies listserv. You will find informtion 
regarding upcoming events, workshops, social activities, funding opportunties, important updates, and 
SGS news.     
 

CEM Newsletter 
All graduate students will receive the CEM newsletter by email every week during the academic year. 
Information includes CEM-related news, announcements, upcoming events, various scholarship and 
funding information and student resources. Students are welcome to add items to the newsletter by 
contacting angela.lockwood@und.edu.  
 
Dean’s Engineering Council 
The purpose of the Dean's Engineering Council (E-Council) is to be a central point of contact for the 
engineering student organizations. We aim to create opportunities to connect engineering students to 
the engineering orgs, allow opportunities to collaborate between the orgs, and host events for 
students to interact with the Dean. This organization combines the duties of, and stands in place of, 
the former Engineers' Council and Dean's Student Advisory Board. 
 
Gershman Graduate Center 
The Gershman Graduate Center (GGC) is a space for you! The GGC provides a space where graduate 
students can connect with their peers in a relaxed environment.  

 
Career & Professional Development Opportunities 
There are many opportunities available for you to enhance your professional development. 

  
 
 
 

Indoor 
Student 
Lounge

Outdoor 
Patio

Meeting 
Rooms

After Hours 
Access

Hybrid & 
Streaming 
Workshops

Accelerate to 
Industry (A2i)

Grad Research 
Achievement Day 

(GRAD)

Three MInute 
Thesis (3MT) Workshops

mailto:kaisa.siipola@und.edu
mailto:angela.lockwood@und.edu
https://involvement.und.edu/organization/e-council
https://und.edu/academics/graduate-school/academic-career-support/gershman-graduate-center/index.html
https://und.edu/academics/graduate-school/academic-career-support/workshops.html
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Graduate Assistantships 
Students interested in Graduate Assistantships may apply for a GA appointment directly to the 
graduate department to which they have been admitted or to service units which may be related to 
their major field. You can also monitor the student job board for open assistantship positions or other 
student employment on campus. 
 
We recommend contacting the department with specific questions about assistantship availability, 
deadlines, and any other questions you may have. It is important to check with your individual 
program 2-3 months prior to the beginning of the semester.  
 
Graduate Directors 

Biomedical Engineering Pantea Tavakolian pantea.tavakolian@und.edu 

Chemical Engineering Yun Ji yun.ji@und.edu 
Civil Engineering Howe Lim yeo.lim@und.edu 
Computer Science Emanuel Grant emanuel.grant@und.edu 
Cyber Security Emanuel Grant emanuel.grant@und.edu 
Data Science Emanuel Grant emanuel.grant@und.edu 
Electrical Engineering Emanuel Grant emanuel.grant@und.edu 
Energy Engineering Stanley Olusegun Tomomewo olusegun.tomomewo@und.edu 
Environmental Engineering Howe Lim yeo.lim@und.edu 
Geology Taufique Mahmood taufique.mahmood@und.edu 
Geological Engineering Taufique Mahmood taufique.mahmood@und.edu 
Mechanical Engineering Clement Tang clement.tang@und.edu 
Petroleum Engineering Nejma Djabelkhir nejma.djabelkhir@und.edu 
Systems Engineering Ryan Striker ryan.striker@und.edu 

 
Tuition Waivers 
Waivers are offered through the academic departments. You will need to contact your 
advisor/program for questions regarding tuition waiver availability and your eligibility.   
 
Travel Support 
Students may apply for funding for travel support to attend conferences or travel related to their 
research. Funding is available through the following sources. Each funding source will have different 
eligibility requirements, guidelines, and deadlines.  

CEM Research Council Funding      
CEM E-Council 
Petroleum Engineering Students      
School of Electrical Engineering & Computer Science Students 

    
 
 

https://und.edu/academics/graduate-school/financial-aid/graduate-assistantship.html#d54e195--4
https://careers.und.edu/jobs/search?page=1&employment_type_uids%5B%5D=796d505f6e0a3ee75ef216491c47bb1e&employment_type_uids%5B%5D=2378467cba4cbc4c2b4237ae450b22f1&query=
mailto:pantea.tavakolian@und.edu
mailto:yun.ji@und.edu
mailto:yeo.lim@und.edu
mailto:emanuel.grant@und.edu
mailto:emanuel.grant@und.edu
mailto:emanuel.grant@und.edu
mailto:emanuel.grant@und.edu
mailto:olusegun.tomomewo@und.edu
mailto:yeo.lim@und.edu
mailto:taufique.mahmood@und.edu
mailto:taufique.mahmood@und.edu
mailto:clement.tang@und.edu
mailto:nejma.djabelkhir@und.edu
mailto:ryan.striker@und.edu
https://engineering.und.edu/about/_files/docs/forms/faculty-research-travel-publication-application.pdf
mailto:und.ecouncil@engr.und.edu.
https://engineering.und.edu/academics/petroleum/resources.html#d54e182--2
https://engineering.und.edu/academics/electrical-and-computer-science/_files/docs/forms/2019-student-travel-request-form.pdf
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Energy & Environmental Research Center Opportunities 
There may be opportunities available to work at the EERC. If this is something that interests you, 
please work with your program director to identify potential opportunities.  
 
Doctoral Funding Awards 
Awards are primarily funded by the UND School of Graduate Studies and are made available through a 
state-funded Doctoral Incentive Program to support doctoral research.  

 
CEM Student Academic Grievance Procedure 
Any student enrolled in an academic degree- or certificate-granting program or taking a course(s) at 
UND College of Engineering and Mines shall be provided the opportunity to seek redress on decisions 
made concerning the students’ academic performance by initiating an academic grievance through the 
approved process put in place by the College of Engineering and Mines. 
 
Petitions 
The Graduate School Petition can be used in limited cases to request exceptions to policies and 
procedures, if there are extenuating circumstances.  
 
The Assistantship Petition can be used, in rare or special cases, for reducing the number of credits 
during your last semester, requesting to work additional hours, or requesting approval for a flex place 
agreement.  
 
The Administrative Procedures Petition (AdPro) is used if you need to make any changes to your 
transcript, extensions of time for incompletes, changes or drops after the deadline or total withdrawal 
after the deadline. This form is through the Registrar’s Office, however, the SGS will need to approve 
any petitions as your academic dean. 
  
Leave of Absence & Readmission 
Readmission and Leaves of Absence (LOA) will need to be approved by the Graduate Director of your 
program and the School of Graduate Studies. 
 
If you have submitted a LOA or readmission form and your plans change and you need to adjust the 
semester you are returning, you will need to submit a new form. 
 
Leave of Absence 
Degree and certificate seeking students who wish to take a leave of absence from their program must 
submit a Readmission/Leave of Absence Form prior to their absence.  

1. The length of an absence can be up to three years.  
 
 
 

Small Grants Fellowships Traineeships Excellence Awards

https://und.edu/academics/graduate-school/financial-aid/grants-fellowships.html
https://engineering.und.edu/current-students/_files/docs/forms/academic-grievance-policy.pdf
https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=7d775967-6d2a-47b5-b590-d476148cff03&env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&v=2
https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=d9d1e993-c2ee-464a-b4de-f1b35a4e2bf3&env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&v=2
https://und.edu/academics/registrar/_files/docs/forms/ad-pro-petition.pdf
https://powerforms.docusign.net/1122a13c-a0b9-405f-bb69-f662c3d94f3c?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
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Readmission 
If you do not submit a form prior to your leave, you can still be readmitted by selecting the 
“Readmission” option on the above form. 

1. If you have a break in enrollment during fall or spring semester (summer is not counted as a 
break in enrollment) you will need to be readmitted. 

2. If a break in enrollment is longer than three years, you will not be eligible for readmission and 
will need to submit a new admissions application.   

 
Annual Assessments 
Thesis and dissertation students are required to submit an annual assessment once per academic year  
(August 15-May 15). Programs may use the SGS Annual Graduate Student Assessment template or 
they may use their own.  
 
If your program has their own annual assessment process and requirements in place, students must 
submit the Departmental Assessment Submission Form with the program’s annual assessment. You 
should consult your advisor or program to see which process they will use. 
 
The assessment must include: 

1. Student self-evaluation 
2. Written evaluation by the advisor or chair 
3. In person meeting 

 
Minimum Academic Standards   
A cumulative grade point average (GPA) of at least 3.00 for all work taken as a graduate student (2.75 
for MEngr.) while registered in the UND School of Graduate Studies must be maintained in order to 
remain in satisfactory academic standing in the School of Graduate Studies.  
 
In addition to maintaining the required GPA, satisfactory performance also includes, but is not limited 
to, satisfactory research performance, a satisfactory GPA in the major, satisfactory performance in  
examinations, such as the comprehensive examination, or satisfactory performance in other specific  
program requirements, including professional conduct. The School of Graduate Studies Standards of 
Professional Conduct policy can be found here.. 
  
The academic standing of all graduate students will be reviewed at the end of each academic term by 
the Dean of the School of Graduate Studies. Students having accumulated 9 or more credit hours with 
a GPA of under 3.00 (2.75 for MEngr.) will be placed on academic probation for one semester; 
students having accumulated fewer than 9 credit hours will be placed on academic probation until 
either 
 

1. The GPA is raised to at least 3.00 (2.75 for MEngr.) or 
2. 9 graduate credit hours are accumulated, whichever occurs first. 

 
If, at the end of the probationary period, the GPA is still less than 3.00 (2.75 for MEngr.), the student 
may be dismissed from the program 
 

https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=eae48d06-91eb-4272-8696-0b6ad06686ee&env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&v=2
https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=84810db6-b1e2-4d0d-831f-5994c2a27f2e&env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&v=2
https://und-public.courseleaf.com/graduateacademicinformation/academicpolicies/standardsandprofessionalconductpolicy/
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DocuSign Requirements  
All graduate school forms must be completed in DocuSign, using the forms available on our web page. 
DocuSign instructions can be found on the SGS Forms Page. Important information to know:  
Always use the @UND.edu email (not @ndus.edu or personal) address for yourself and other signers. 
 
Login to DocuSign using your @UND.edu login to be able to track the progress of your forms. 

1. Enter your @UND.edu email address 
2. Click on the blue "Use Company Login" button on the next page to be directed to the NDUS 

SSO login page. 
3. Login using your NDUS dotted ID and password (same as Blackboard and Campus Connection) 

 
Forms cannot be corrected/changed once they have been signed and if changes are necessary, you will 
be required to submit a new form. Please make sure you enter all the information on the form 
correctly, so you don't have to do it twice. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://und.edu/academics/graduate-school/academic-career-support/forms.html
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Combined (CBM) & Accelerated (ABM) Programs 
The combined and accelerated bachelor's/master's programs allow undergraduate students at UND an 
opportunity to complete the requirements for both the bachelor's and master's degrees at an 
accelerated pace.  
 

 
 
 
 

 
 
 
 

 
 
 

 
 
 
 

 
 
 
 

 
 
 
 
 
 

  
 
 

 
 
 
 
 

 
 
 
 

 
 
 
 

 

 
 

1. Your bachelor's degree must be completed with a cumulative GPA of 3.0 or above. 
2. You must maintain a cumulative GPA of 3.0 for all graduate coursework to remain eligible for the 

program. 
3. Dual credits must receive a cumulative GPA of 3.0 or you will be required to retake or replace them. 
4. ABM students must complete the master's degree within 12 months after completion of the 

bachelor's degree. 
5. Students who become ineligible or withdraw from the ABM/CBM program cannot double count any 

courses. The dual credits will remain on the undergraduate transcript. 
 
 
 

 
 

1. Once you apply to graduate with your undergraduate degree, you will need to notify the SGS, and we 
will activate your graduation record for the following semester.  

2. You will then be able to enroll for your graduate courses on your own through Campus Connection. 
3.  After you apply to graduate with your graduate degree, your dual courses will be moved to your 

graduate transcript. 
 
 
 
 
 
 
 

 
Time Frame: By Last Day to Add a Course   Form:  Combined/Accelerated Registration Form 
 

1. You will submit a Combined/Accelerated Registration Form for all dual credits. The Registrar's Office 
will enroll you once the form is approved.  

2. Dual credits must be graduate level or 300-400 level courses that are approved for graduate credit.  
3. Dual credits must be taken while you are an undergraduate student. 
4. ABM students may double count up to 12 graduate level credits. 
5. CBM students may double count up to 6 graduate level credits. 

 

 
 

1. You will need a minimum of 60 undergraduate credits, including transfer and advanced placement, 
before you are admitted to the program. 

2. Your minimum cumulative GPA at time of admission must be at least 3.0 
 
 
 
 
 
 
 
 
 

 
Time Frame: By Program Application Deadline Form:  Admissions Account Portal  
 

1. Make sure to select ‘accelerated or combined’ as the subplan. 
2. You must apply before completion of your undergraduate degree. 
3. You must submit ABM/CBM Program of Study as part of your admissions application before you will be 

able to submit the application. 
 

Step #1 – Application to the Program 

Step #2 – Admission to the Program 

Step #3 – Registration for Dual Credits 

Step #4 – Apply to Graduate with Undergrad Degree 

Important Information to Know 

https://und.edu/one-stop/academic-calendar/graduate.html
https://powerforms.docusign.net/4c0a0894-67f4-4b5d-ba17-b6cfcd3d4269?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
https://applytound.force.com/TX_SiteLogin?startURL=%2FTargetX_Portal__PB
https://powerforms.docusign.net/5c060779-d6d9-4ff8-9b6d-3f5f6ca771a5?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
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Steps to Candidacy: (Candidacy is mee�ng the criteria to be able to move to a posi�on where you are 
eligible to apply to graduate: all steps must be completed to do so) 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Time Frame: Second Semester    Form:  Master’s Program of Study 
Doctoral Program of Study 
Certificate Program of Study 

Important information to Know: 
Your program of study is a listing of the courses and credits you need to meet the requirements 
for your degree.  

1. It is your responsibility to know the requirements for your degree.  
2. It is important that you consult the Academic Catalog Degree Requirements and work with your 

advisor in selecting your courses. 
instructions on how to fill out the program of study will include information on: Transfer Work/Applied 
Credits/Minors/Cognates/Substitutions/Undergrad Courses Approved for Graduate Credit 
 
 

 
Time Frame: First or Second Semester   Form: Program of Study 
 

Important Information to Know: 
1. You were appointed an advisor when you were admitted to the program. You will notify the SGS of 

your committee (if applicable), using the Program of Study Form.  
2. Any changes to your advisor or committee before or after you submit your program of study, will be 

made using the Change Form. 
3. You will need to check with your advisor 

 

Thesis – You will need at least three committee members, including your advisor.  
Dissertation – You will need a minimum of four members including your chair and a member at large (MAL).    

           The MAL is required to be a member of UND Graduate Faculty and outside of your program            
Non Thesis – You will only need your advisor in most cases.  
Minor – You will need to have a member from the minor department as part of your advisory committee.  

Step #1 – Advisor/Advisory Committee 

Step #2 – Program of Study 

 
Time Frame: Consult with Advisor & Graduate Director  Form: Doctoral Comp Exam Results 
 

Important information to Know: 
1. This form is only submitted if you are a doctoral student. 
2. You must consult with your advisor and Graduate Program Director to schedule your comprehensive 

exams and to make sure you have completed the program specific requirements to become eligible.  
3. You must be in approved status, have a program of study on file, and have completed a substantial 

amount of your coursework. 
4. Results of the comprehensive exam are submitted to the SGS by your advisor.  
5. You are allowed to retake a failed comprehensive exam one time only. 

 

Step #3 – Doctoral Comprehensive Exam Results  

https://powerforms.docusign.net/7444e941-0e9c-4478-b7b5-d7b8f4db4255?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
https://powerforms.docusign.net/5200184e-79fb-41ba-9898-d221c513cf44?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
https://powerforms.docusign.net/4c4fd4b1-49c6-4f5f-b190-016aad9bd1ea?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
https://und-public.courseleaf.com/graduateacademicinformation/departmentalcoursesprograms/
https://und.edu/academics/graduate-school/_files/docs/-webforms/current-students-forms/pos-instructions.pdf
https://powerforms.docusign.net/a123a316-bdc9-421b-90d1-afc5644d82e1?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
https://und.edu/academics/graduate-school/_files/docs/grad-faculty-by-department.pdf
https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=9d734646-30b1-4351-83b9-46e90cea5cce&env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&v=2
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Time Frame: By Required Published Deadline   Form: How to Apply for Graduation 
 

Important information to Know: 
1. You must submit your graduation application by the published deadline for the semester you plan to 

graduate, or you will not be able to apply for graduation for that particular semester. 
2. You must be registered in at least one credit in the semester you plan to graduate. If you have taken 

all of your coursework, you may enroll in 996 continuing enrollment credits.  
Removal from the Graduation List 

1. If you would like to remove your name from the graduation list, you will need to email the SGS. 
2. If you are removed at the request of your advisor, you will be notified by email.  
3. If you are removed from the list for any reason, you will need to reapply for graduation again in the 

semester you plan to graduate. 
 

**certificate students will not have any further steps to do after they apply for graduation, with the exception 
of completing all coursework. 

 
 

Time Frame: By Required Published Deadline   Form: None 
 

Important information to Know: 
1. You must be advanced to candidacy by the published deadline for the semester you plan to graduate, 

or you will not be able to apply for graduation for that particular semester.  
2. When all the items below are turned in and approved by the SGS, you will automatically be advanced 

to candidacy and notified by email. You can then go online and apply to graduate when you are ready. 
Requirements 

1. Steps #1-4 must be completed, and you must be in approved status – all requirements stated in your 
admission letter must be complete. (This only applies to students admitted in provisional status). 

2. Certificate students and Master of Engineering students who are NOT doing a design project will be 
advanced to candidacy after step #2.  

 

 
Time Frame: Before Substantial Work is Undertaken   Form: Topic Proposal 
 

Important information to Know: 
1. The proposal of a topic for an independent study, thesis, dissertation, or design project, must be 

approved before a student may become a candidate for a degree.  
2. Planning becomes important to make sure you are advanced to candidacy in time for the semester 

you are hoping to graduate.  
Students need approval from the Office of Research Compliance & Ethics if the topic involves any research 
listed below: 

1. IRB (Institutional Review Board) - Human Subjects 
2. IACUC (Institutional Animal Care & Use Committee - Animal Subjects 
3. IBC (Institutional Biosafety Committee) - Recombinant DNA or Biohazardous Materials  

 

The Topic Proposal will not be approved by the School of Graduate Studies until approval is received from the 
appropriate committee above (if applicable). 
 

**Certificate Students and Master of Engineering students who are NOT doing a design project will not need a 
topic proposal. 
 

Step #4 – Topic Proposal (999/998/997/595 Credits Only) 

Step #6 – Apply to Graduate 

Step #5 – Advance to Candidacy 

https://und.edu/academics/graduate-school/academic-career-support/graduation-resources.html
https://und.edu/academics/commencement/apply-for-graduation.html
https://und.edu/academics/graduate-school/academic-career-support/graduation-resources.html
https://powerforms.docusign.net/581eb29f-1303-4179-87d5-04be0eb822d4?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
https://und.edu/research/resources/human-subjects/
https://und.edu/research/resources/committees/iacuc.html
https://und.edu/research/resources/committees/institutional-biosafety-committee.html
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Steps to Graduation - Thesis/Dissertation 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 
  
 
 
 

 
 
 

 
 
 
 
 
 

 
 
 
 
 

 
 

 
 
 
 

 
 

Time Frame: By Required Published Deadline   Form:  Survey of Earned Doctorates 
 

Important information to Know: 
1. All PhD students are required to submit the Survey of Earned Doctorates as part of their graduation 

requirements.  
 
 
 
 

 
 

Time Frame: By Required Published Deadline   Form:  Final Report on Candidate 
 

Important information to Know: 

1. This form is the School of Graduate Studies verification from your advisor and/or committee that you 
have finished the requirements for the degree. Your advisor should initiate this form. 

 
 
 
 
 
 
 
 

 
 

Time Frame: By Required Published Deadline   Form:  ProQuest 
 

Important information to Know: 
1. Once you electronically submit your final copy to ProQuest for publishing, no changes can be made to 

the format or content. How the manuscript looks is entirely the responsibility of the student.  
2. You can find additional information regarding the thesis and dissertation here. 

            

 
 

Time Frame: By Required Published Deadline   Form:  Approval/Signature Page 
 

Important information to Know: 

1. You must hold your oral defense on or before the last day to defend during the semester you plan to 
graduate. 

2. All committee members are required attend, whether it be in person or virtually. 
3. Students have the option to defend in person, virtually or hybrid.  

 
 
 
 
 
 
 
 

 
Time Frame: By Required Published Deadline            Form: Prelim Approval/Notice of Defense 
 

Important Information to Know: 
1. Your form must be submitted at least two weeks prior to your defense date and on or before the last 

day to defend for the semester you plan to graduate. 
2. When your committee signs this form, they are stating that they accept the content, organization, and 

style of your thesis/dissertation and that you will not have to make any major changes or perform a 
new set of experiments for the final copy.  

3. Each committee member should read your thesis/dissertation prior to signing the Preliminary 
Approval. 

Step #1 – Submit Preliminary Approval & Notice of Defense  

Step #2 – Hold Your Oral Defense 

Step #3 – Submit Electronic Thesis/Dissertation to ProQuest 

Step #4 – Submit Final Report on Candidate 

Step #5 – Submit Survey of Earned Doctorates  

https://und.edu/academics/graduate-school/academic-career-support/graduation-resources.html
https://sed-ncses.org/
https://und.edu/academics/graduate-school/academic-career-support/graduation-resources.html
https://powerforms.docusign.net/d6b87079-0945-4a87-a588-10d0dfcbfe70?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
https://und.edu/academics/graduate-school/academic-career-support/graduation-resources.html
https://www.etdadmin.com/main/home?siteId=399
https://und.edu/academics/graduate-school/academic-career-support/thesis-dissertation.html
https://und.edu/academics/graduate-school/academic-career-support/graduation-resources.html
https://powerforms.docusign.net/6358c8fb-ea84-4003-b2c1-7edbe1252ba2?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
https://und.edu/academics/graduate-school/academic-career-support/graduation-resources.html
https://powerforms.docusign.net/1ef203d2-6706-44ab-a1de-06e079c38a24?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
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Steps to Graduation - Independent Study/Design Project 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
Steps to Graduation – Coursework Only  
 
  
 
 
 
 
 
 
 
 
 
 
 
 

 
Time Frame: By Required Published Deadline   Form:  Final Report on Candidate 
 

Important information to Know: 
1. This form is the School of Graduate Studies verification from your advisor that you have finished the 

requirements for the degree.  
2. Your advisor should initiate this form. 

 
 

 
Time Frame: By Required Published Deadline   Form:  Final Report on Candidate 
 

Important information to Know: 
1. This form is the School of Graduate Studies verification from your advisor that you have finished the 

requirements for the degree.  
2. Your advisor should initiate this form. 

 
 

 
 

Time Frame: Verify with Advisor     Form:   Verify with Advisor 
 

Important information to Know:  .  
1. You will need to check with your individual program to see if they will require you to take a 

comprehensive exam.  
2. If required, your exam will be arranged by your advisor.  
3. To qualify to take the exam, you must be advanced to candidacy and in satisfactory academic 

standing. 
 
 
 
 
 
 
 
 
 
 

 
Time Frame: Verify with Advisor               Form:  None 
 

Important Information to Know: 
1. You will submit your final report directly to your advisor.  
2. The SGS will not receive a copy of the project.  
3. You will follow your program’s formatting requirements for your final project. 

Step #1 – Submit Independent Study/Design Project  

Step #2 – Comprehensive Exams 

Step #3 – Submit Final Report on Candidate 

Step #1 – Submit Final Report on Candidate 

https://und.edu/academics/graduate-school/academic-career-support/graduation-resources.html
https://powerforms.docusign.net/abf7e172-9dc8-42a1-8c97-1a64956c65ce?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
https://und.edu/academics/graduate-school/academic-career-support/graduation-resources.html
https://powerforms.docusign.net/abf7e172-9dc8-42a1-8c97-1a64956c65ce?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
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Helpful Links 
School of Graduate Studies Staff 
College of Engineering and Mines 
 
Dates & Deadlines 
Academic Calendar 
Academic Catalog 
UND Graduate Assistantships 
School of Graduate Studies Guide to Graduation 
 
Graduate Student Academic Policies & Procedures 
UND School of Graduate Studies Mentoring & Advising Handbooks 
Guidelines for Integrity in Research & Creative Activities 
School of Graduate Studies Standards of Professional Conduct Policy 
 
One Stop Student Services 
Code of Student Life 
 
Log ins 
Email 
Blackboard 
Campus Connection 
 
Sample Forms 
Graduate School Registration Forms 
Accelerated or Combined Registration   
 
Graduate School Status Forms 
Readmission or Leave of Absence  
Add a Certificate to a Degree 
Withdraw from Graduate Program 
 
Advance to Candidacy Forms 
Doctoral Program of Study 
Master’s Program of Study 
Certificate Program of Study 
Accelerated/Combined Program of Study 
Topic Proposal 
Doctoral Comprehensive Exam Results 
Change Form 
 
Graduation Forms 
Preliminary Approval/Notice of Defense 
Thesis/Dissertation Signature Page 
Request to Attend Commencement Early/Late 

https://und.edu/academics/graduate-school/about/contact-us.html
https://und.edu/academics/graduate-school/about/contact-us.html
https://engineering.und.edu/about/
https://und.edu/academics/graduate-school/academic-career-support/graduation-resources.html
https://und.edu/one-stop/academic-calendar/graduate.html
https://und-public.courseleaf.com/
http://und-public.courseleaf.com/graduateacademicinformation/financialinformation/
https://und.edu/academics/graduate-school/_files/docs/-handbooks/sgsguidetograduation.pdf
http://und-public.courseleaf.com/graduateacademicinformation/academicpolicies/
https://und.edu/academics/graduate-school/_files/docs/graduate_mentoring_advising_handbook.pdf
https://und.edu/research/resources/index.html
http://und-public.courseleaf.com/graduateacademicinformation/academicpolicies/standardsandprofessionalconductpolicy/
https://und.edu/one-stop/
https://und.edu/student-life/code-of-student-life.html
https://login.microsoftonline.com/common/oauth2/v2.0/authorize?client_id=4765445b-32c6-49b0-83e6-1d93765276ca&redirect_uri=https%3a%2f%2fwww.office.com%2flandingv2&response_type=code+id_token&scope=openid+profile+https%3a%2f%2fwww.office.com%2fv2%2fOfficeHome.All&response_mode=form_post&nonce=638179622279214143.NmYwMzlhMzQtNTI3Ni00Y2E2LTgzMGItM2U3ZGI3MDdlOTEzN2Y2OTQ2MDUtZjc2Yi00NjRjLWE3NTgtYmQyNDU5OGMzNzVm&ui_locales=en-US&mkt=en-US&state=C0-Swaq3FS4RCoYxUEERBRBfKJ-2osCqZ1_RyRV-XHxIgt2OFC8DrrWDOrqomW00Q76RQXt8e5raDPCLbR085CUh67HXOTK68Dvm85Fpt12pKE6AAsLwG7siOEXYA-e3ZNJ2-TJ1w8pvqT7dLycMZcbdC4mPIClDY0peUCQevR74bvfmx5CXlhnGWveN4Ry_J6YR8ehK_QOZAnK0JXE9T07lMs13huQ13j4-5vE8mdXGxs51okQ0XtUFVerR11ytM3ecDgUqyeidytI0Q4_eBQ&x-client-SKU=ID_NET6_0&x-client-ver=6.26.1.0&sso_nonce=AwABAAEAAAACAOz_BQD0__VecRh7pLEhKdjThtf7tWBc0UWCsRW2e6hkVJTRum-akLbvhaUn716AmUUr-GzjvP4vCrlbGK-5iVNzP8VpIJwgAA&client-request-id=fe0a0045-fc79-4b44-abd6-c1abc22369a8&mscrid=fe0a0045-fc79-4b44-abd6-c1abc22369a8
https://blackboard.und.edu/
https://ndusnam.ndus.edu/nidp/saml2/sso?id=appsian-cs&sid=2&option=credential&sid=2
https://und.edu/academics/graduate-school/_files/forms/s_accel_comb_registration_sample.pdf
https://und.edu/academics/graduate-school/_files/forms/s_readmit_loa_degreeseeking_sample.pdf
https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=08803e91-c9e2-4b98-918b-98351bb90e3e&env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&v=2
https://und.edu/academics/graduate-school/_files/forms/s_withdraw_sample.pdf
https://und.edu/academics/graduate-school/_files/forms/s_prog_of_study_doctoral_sample.pdf
https://und.edu/academics/graduate-school/_files/forms/s_prog_of_study_masters_sample.pdf
https://und.edu/academics/graduate-school/_files/forms/s_prog_of_study_cert_sample.pdf
https://und.edu/academics/graduate-school/_files/forms/s_prog_of_study_abm-cbm_sample.pdf
https://und.edu/academics/graduate-school/_files/forms/s_topic_proposal_sample.pdf
https://und.edu/academics/graduate-school/_files/forms/s_doctoral_comps_sample.pdf
https://und.edu/academics/graduate-school/_files/forms/s_changeform_sample.pdf
https://und.edu/academics/graduate-school/_files/forms/s_prelim_defense_sample.pdf
https://und.edu/academics/graduate-school/_files/forms/s_approval_page_sample.pdf
https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=9d205a78-859c-4644-9561-390db1387fbb&env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&v=2
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Final Report – Non-Thesis 
Final Report – Thesis/Dissertation 
Revalidation Request 
Revalidation Completion 
 
Annual Student Assessment Forms 
Annual Graduate Student Assessment 
Annual Graduate Student Assessment – Departmental Submission (Use this form if your department 
uses a different assessment process) 
 

Petitions 
Graduate School Petition 
Assistantship Petition 
AdPro Petition  
 
Program Course Offerings/Descriptions 
Biomedical Engineering 
Chemical Engineering 
Civil Engineering 
Cyber Security 
Data Science 
Electrical Engineering & Computer Science 
Energy Engineering     
Environmental Engineering 
Geology & Geological Engineering 
Mechanical Engineering 
Petroleum Engineering 

https://und.edu/academics/graduate-school/_files/forms/s_finalreport_nonthesis_sample.pdf
https://und.edu/academics/graduate-school/_files/forms/s_finalreport_thesis_diss_sample.pdf
https://powerforms.docusign.net/cb7678e1-bd3a-4822-b03a-8d04785472ae?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
https://powerforms.docusign.net/1dbc75aa-125c-4978-b540-6493c2084d16?env=na3&acct=0b6b418b-b8d9-464a-afd1-2c657718f7b9&accountId=0b6b418b-b8d9-464a-afd1-2c657718f7b9
https://und.edu/academics/graduate-school/_files/forms/annual_graduate_student_assessment_sample.pdf
https://und.edu/academics/graduate-school/_files/forms/annual_graduate_student_assessment-dept_submission_sample.pdf
https://und.edu/academics/graduate-school/_files/forms/s_petition-general_sample.pdf
https://und.edu/academics/graduate-school/_files/forms/s_petition_assistantship_sample.pdf
https://und.edu/academics/registrar/_files/docs/forms/ad-pro-petition.pdf
https://und-public.courseleaf.com/graduateacademicinformation/departmentalcoursesprograms/engineering/biomedicalengineering/#coursedescriptionstext
https://und-public.courseleaf.com/graduateacademicinformation/departmentalcoursesprograms/engineering/chemicalengineering/#coursedescriptionstext
https://und-public.courseleaf.com/graduateacademicinformation/departmentalcoursesprograms/engineering/civilengineering/#coursedescriptionstext
https://und-public.courseleaf.com/graduateacademicinformation/departmentalcoursesprograms/engineering/electricalengineering/#coursedescriptionstext
https://und-public.courseleaf.com/graduateacademicinformation/departmentalcoursesprograms/engineering/electricalengineering/#coursedescriptionstext
https://und-public.courseleaf.com/graduateacademicinformation/departmentalcoursesprograms/engineering/electricalengineering/#coursedescriptionstext
https://und-public.courseleaf.com/graduateacademicinformation/departmentalcoursesprograms/engineering/sustainableenergyengineering/#coursedescriptionstext
https://und-public.courseleaf.com/graduateacademicinformation/departmentalcoursesprograms/engineering/environmentalengineering/#coursedescriptionstext
https://und-public.courseleaf.com/graduateacademicinformation/departmentalcoursesprograms/geology/#coursedescriptionstext
https://und-public.courseleaf.com/graduateacademicinformation/departmentalcoursesprograms/engineering/mechanicalengineering/#coursedescriptionstext
https://und-public.courseleaf.com/graduateacademicinformation/departmentalcoursesprograms/engineering/petroleumengineering/#coursedescriptionstext
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	Readmission and Leaves of Absence (LOA) will need to be approved by the Graduate Director of your program and the School of Graduate Studies.
	If you have submitted a LOA or readmission form and your plans change and you need to adjust the semester you are returning, you will need to submit a new form.
	Degree and certificate seeking students who wish to take a leave of absence from their program must submit a Readmission/Leave of Absence Form prior to their absence.
	1. The length of an absence can be up to three years.
	Readmission
	If you do not submit a form prior to your leave, you can still be readmitted by selecting the “Readmission” option on the above form.
	1. If you have a break in enrollment during fall or spring semester (summer is not counted as a break in enrollment) you will need to be readmitted.
	2. If a break in enrollment is longer than three years, you will not be eligible for readmission and will need to submit a new admissions application.

